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	GUIDELINES FOR COMPLETING AN ASSESSMENT
	This guidance does not replace formal training, each University Unit or Department should have suitably trained and competent risk assessors involved in this process.
	Where risks are considered insignificant (i.e. walking up or down stairs), a formal assessment need not be completed however, a Hazard Identification Preliminary Assessment (HIPA) form (HSF -01b) should be completed to demonstrate your consideration i...
	The Aim of a Risk Assessment is to identify and assess workplace hazards and their associated risks, and then implement suitable control measures to reduce (mitigate) those risks as far as possible.
	HAZARD = Something with the potential to cause injury (or ill health) or damage to property (a loss). e.g. repetitive work / working with electricity - substances that may be harmful to health - Display Screen Equipment etc.
	RISK = The likelihood of the loss being realised. e.g. is it known (or could it be likely) to cause injury or harm to health?



